
 
 

 
ORGANOGRAM

MINISTRY OF COMMERCE

 

SECRETARY

Peronnel-6
1x Secretary
1x PS
1x PO
1x Office Asstt. cum  Computer Typist
2x Office Associate

Peronnel-3
1x Addl. Secretary
1x PO
1x Office Associate

ADDITIONAL SECRETARY

Peronnel-3
1x Joint Secretary
1x PO
1x Office Associate

PLANNING BRANCH

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum
     Computer Typist
1x Office Associate

TO-1 SECTION
Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum
     Computer Typist
1x Office Associate

TO-2 SECTION
Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum
     Computer Typist
1x Office Associate

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum
     Computer Typist
1x Office Associate

PLANNIG-1 SECTION

Peronnel-3
1x Joint Secretary
1x PO
1x Office Associate

TRADE  ORGANIZATION

PLANNIG-2 SECTION
Peronnel-3  
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Ass.cum
     computer typist
1x Office Associate

PLANNIG-3 SECTION

Peronnel-3  
1x Addl. Secretary
1x PO
1x Office Support Stuff

ADMIN WING

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

ADMIN-1 BRANCH

Personnel-8
1x Deputy/Sr. Astt./Asst. Secretary
3x AO
1x  Steno Typist
3x Office Asstt. cum com, oper.
2x Office Support Stuff

ADMIN-1 Section
Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

ADMIN-5 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary 
1x AO
1x Steno Typist.
1x Office Support Stuff

ADMIN-6 Section

Personnel-26
1x Deputy/Sr. Astt./Asst. Secretary 
5x AO
1x Protocol Officer
3x Steno Typist
4x Office Asstt. cum comp. typist
5x Driver
6x Office Support Stuff

ADMIN-7 Section

Personnel-7
1x Accounts Officer
1x Asstt. Acct. officer
1x Accountant
1x Cashier
1x Steno typist
1x Cash Sarker

Account Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Assistant Cum. com. 
1x Office Support Stuff

 Budget Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

ADMIN-2 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist.
1x Office Support Stuff

ADMIN-3 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist.
1x Office Support Stuff

ADMIN-4 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt.cum comp.typ
1x Office Support Stuff

 LAW Section

ADMIN-2 BRANCH

Peronnel-3  
1x Addl. Secretary
1x PO
1x Office Support Stuff

EXPORT WING

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

EXPORT-1 BRANCH

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. typ.
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. typ.
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist..
11x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

EXPORT-1 Section EXPORT-5 Section

EXPORT-6 Section

EXPORT-7 Section

Personnel-3
1x Dy. Chief (Trade Cadre)
1x PO
1x Office Support Stuff

Personnel-3
1x Asstt. Chief (Trade Cadre)
1x AO
1x Office Support Stuff

Personnel-3
1x Research Officer(Trade Cadre)
1x AO 
1x Office Support Stuff

EXPORT-2 Section

EXPORT-3 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist.
1x Office Support Stuff

EXPORT-4 Section

Personnel-42
1x Economic Minister (Joint Secretary)
18x Commercial Counsellor (DS/ Sr. Asstt. Secretary)
4x1st Secretary (Sr. Asstt. Secretary)
10x PO 
4x AO
4x Steno Typist Cum comp.Op.
1x Office Assistant cum comp. typist

Commercial Wing Abroad

EXPORT-2 BRANCH

Peronnel-3  
1x Addl. Secretary
1x PO
1x Office Support Stuff

IIT WING

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

IIT-1 BRANCH

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist cum computer Oper.
1x Office Support Stuff

IIT-1 Section
Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist cum computer Oper.
1x Office Support Stuff

IIT-3 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist cum computer Oper.
1x Office Support Stuff

IIT-4 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist cum computer Oper.
1x Office Support Stuff

IIT-5 Section

Personnel-3
1x Trade Consultant (Trade Cadre)
1x PO
1x Office Associate

Price Control & M.CEll

Personnel-4
1x Asstt. Trade consultant (Trade Cadre)
1x AO
1x Computer Operator
1x office Associate

Personnel-4
1x Asstt. Trade consultant (Trade Cadre)
1x AO
1x Computer Operator
1x office Associate

Price Ctrl& M.Cell-1 Section Price Ctrl& M.Cell-2 Section

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist cum com. Op.
1x Office Support Stuff

IIT-2 Section

IIT-2 BRANCH

Peronnel-3  
1x Addl. Secretary
1x PO
1x Office Support Stuff

FTA WING

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

FTA-1 BRANCH

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. typ.
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. typ.
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno typist
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. typ.
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno typist cum com
1x Office Support Stuff

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Steno Typist
1x Office Support Stuff

FTA-1 Section FTA-4 Section

FTA-5 Section

FTA-6 Section

Personnel-4
1x Asstt. Trade Consultant (Trade Cadre)
1x AO
1x Steno Typist
1x Office Support Stuff

Asstt. Tr. Consultant

Personnel-3
1x Statistical Officer (Trade Cadre)
1x AO
1x Steno Typist

Statistical Officer

FTA-2 Section

FTA-3 Section

FTA-2 BRANCH

Personnel-3
1x Trade Consultant (Trade Cadre)
1x PO
1x Office Support Stuff

Trade Consultant

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum computer typist
1x Office Support Staff

Deputy/Sr. Asstt. Secretary Deputy/Sr. Asstt. Secretary 

Peronnel-3
1x Additional Secretary
1x PO
1x Office Support Staff

Additional Secretary

Joint Secretary

Peronnel-3
1x Joint Secretary
1x PO
1x Office Support Staff

Trade Support Measures wing

Sl. No. Name of the post Number of post 
Class-I 

1  Secretary 1 
2  Addl. Secretary 7 
3  Joint Secretary 
4  Economic Minister (Joint Secretary) 1
5  Deputy Secretary 
6  Commercial Counsillor (DS/Sr.Asstt. Sec.) 18 
7  1st Secretary (Sr.Asstt. Secretary) 4 
8  Director (Deputy Secretary) 2 
9  Trade Consultant (PC&MC) 2 (Trade Cadre) 
10  Asstt. Trade Consultant (PC&MC) 3 (Trade Cadre) 
11  Deputy Chief 1 (Economic Cadre)
12  Asstt. Deputy Chief 1 (Economic Cadre)
13    
14  Asstt. Chief  02 (Trade Cadre) 
15  Asstt. Trade Consultant 3 (Trade Cadre)
16  Asst/Sr. Asstt. Secretary/ PS 
17  System Analyst 1 
18  

Accounts Officer 1 19  
Asstt. Maintenance Egr. 1 20  
Research Officer 1 21  
Statistical Officer 1 (Trade Cadre) 

 SUMMARY OF MANPOWER:

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum computer typist
1x Office Support Staff

EXPORT-8 Section

EXPORT-10 Section

EXPORT-9 Section

Personnel-12
1x System Analyst
1x Programmer
2x Assistant Programmer
1x Maintenance Engineer
5x Computer Operator
2x Office Suppport Stuff

 ICT Cell

EXPORT-3 BRANCH

Peronnel-3  
1x Joint Secretary
1x PO
1x Office Support Stuff

1x Office Support Stuff

15

22  

Administrative Officer 53
24  

Protocol Officer   25  
Steno typist cum computer operator 29  26  

27  
2628  

Cashier  
1 30  

Office Support Stuff  

9

23
Personal O�cer

Computer Operator
O�ce Assistant Cum Computer Typist

33

1

29   1 
Cash sorkar

57

38

32

 

1Programmer

 

Assistant Programme 1 

31

347 
Total 

32 Dupl. mechanic operator 1 

gšÍe¨:
1| †UªW mv‡cvU© ‡gRvim& DBs MV‡bi cÖ¯Íve cÖkvmwbK Dbœqb msµvšÍ mwPe KwgwUi mfvq Aby‡gv`‡bi Rb¨ †cÖiY Kiv n‡q‡Q| G Abywefv‡Mi Kvh©µg Pjgvb i‡q‡Q 
    (meyR Kvwj‡Z †`Lv‡bv n‡q‡Q)|

2| WweøDwUI AbywefvM m„R‡bi cÖ¯Íve RbcÖkvmb gš¿Yvj‡qi m¤§wZi †cÖwÿ‡Z A_© gš¿Yvj‡q †cÖiY Kiv n‡q‡Q| Z‡e eZ©gv‡b WweøDwUI †mj wn‡m‡e Kvh©µg Pjgvb i‡q‡Q 
     (meyR Kvwj‡Z †`Lv‡bv n‡q‡Q)|

3| Kg©m¤úv`b e¨e¯’vcbv (Performance Management) kvLv  m„Rb RbcÖkvmb gš¿Yvj‡q cÖwµqvaxb i‡q‡Q I Reform Management and Policy Research 
    AbywefvM m„Rb evwYR¨ gš¿Yvj‡q cÖwµqvaxb i‡q‡Q ( D³ kvLv  I Abywefv‡Mi Rbej †gvU Rbe‡ji mv‡_ AšÍf©~³ Kiv nqwb) [jvj Kvwj‡Z †`Lv‡bv n‡q‡Q]|

5| we‡`k¯’ evsjv‡`‡ki evwYwR¨K wgk‡bi ( Kgvwk©qvj KvDwÝji, 1g mwPe, cÖkvmwbK Kg©KZ©v, e¨w³MZ Kg©KZ©v, mvUgy`ªvÿwiK Kvg Kw¤úDUvi gy`ªvÿwiK I Awdm mnKvix Kvg Kw¤úDvi-
     gy`ªvÿwiK) Rbej †gvU Rbe‡ji mv‡_ AšÍf©~³ Kiv n‡q‡Q|

       

Peronnel-3  
1x Addl. Secretary
1x PO
1x Office Associate (Prop)

WTO Wing (Proposed)

Personnel-3
1x Joint Secretary
1x PO(Proposed)
1x Office Associate (Proposed)

Personnel-3
1x Joint Secretary 
1x PO(Proposed)
1x Office Associate (Proposed)

WTO-1 BRANCH

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. Op. (Prpsed)
1x Office Associate(Proposed)

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. Op. (Prpsed)
1x Office Associate(Proposed)

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. Op. (Prpsed) 
1x Office Associate(Proposed)

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary 
1x AO
1x Computer Operator 
1x Office Associate(Proposed)

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum com. Op. (Prpsed)
1x Office Associate(Proposed)

WTO-1 Section WTO-3 Section

WTO-4 Section

WTO-5 Section

WTO-6 Section

WTO-2 Section

WTO-2 BRANCH

Personnel-3
1x Joint Secretary
1x PO(Proposed)
1x Office Associate (Proposed)

WTO-3 BRANCH (Research)   

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary 
1x AO
1x Computer Operator 
1x Office Associate(Proposed)

Personnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt.cum comp.typ
1x Office Support Stuff

 Performance Management

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum computer typist
1x Office Support Staff

Deputy/Sr. Asstt. Secretary Deputy/Sr. Asstt. Secretary 

Peronnel-3
1x Additional Secretary
1x PO
1x Office Support Staff

Additional Secretary

Joint Secretary

Peronnel-3
1x Joint Secretary
1x PO
1x Office Support Staff

Reform Management and Policy Research wing

Peronnel-4
1x Deputy/Sr. Astt./Asst. Secretary
1x AO
1x Office Asstt. cum computer typist
1x Office Support Staff

 Total  (1st Class) 137


